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Drug and Alcohol Testing Policy and Procedure 

Section 1. Policy  

The District and the Union, IAFF, Local 1775, recognize that drug use by 
employees would be a threat to public welfare and safety of department personnel. 
The District has zero tolerance for the possession of, use of and/or being under the 
influence of drugs and/or alcohol on duty. 

This policy seeks to establish an alcohol and drug free workplace. The District and 
the Union strongly prefer to encourage employees with substance abuse problems 
to seek help and to eliminate illegal and unsafe drug use and alcohol abuse through 
education and rehabilitation of affected personnel. Employees who do not seek 
help and/or who engage in misconduct as a result of substance abuse on duty might 
receive disciplinary action from the District.  

Section 2.  Informing Employees about Zero Tolerance and Drug and Alcohol  
  Testing  

By the establishment of this policy, all employees are fully informed of the 
District’s zero tolerance standard and its drug and alcohol testing policy. 
Employees will periodically receive information and/or training concerning the 
impact of the use of alcohol and drugs on job performance. In addition, this policy 
informs employees on how the tests are conducted, what the test can determine and 
the consequence of testing positive for alcohol and/or drug use. All newly hired 
employees will receive a copy of this policy on or about their initial date of hire. 
Prior to any testing, the employee will be required to sign the attached consent and 
release form.  

Employees who wish to voluntarily seek assistance may do so by contacting the 
Fire Chief, their shop steward, an officer of their Union, or an attorney. The person 
contacted will contact the employer on behalf of the employee and make 
arrangements to implement the rehabilitation portions of this policy. Employees 
under these circumstances can expect that the District will provide the employee 
with an opportunity to use their accrued paid leave to attend treatment so that the 
employee can later return to work when it is safe for them to do so.  
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Section 3. Employee Testing  

Employees shall not be subject to random medical testing involving urine or blood 
analysis or a similar or related test for the purpose of discovering possible drug or 
alcohol abuse unless required by law.  

However, the District may require an employee to undergo medical testing 
consistent with the conditions set forth in this Policy if there is reasonable 
suspicion that the employee is under the influence of drugs and/or alcohol at work. 
This reasonable suspicion may be based upon the following: 

A) Involvement in a fatal or serious bodily injury accident or in an 
accident involving $500.00 or more property damage; or 

B) An observable phenomena, such as 1) direct observation of 
drug/alcohol use and/or 2) physical symptoms of being under the 
influence of a drug or alcohol such as:  

 (1) Smell of alcohol and/or drugs. 

(2) Bloodshot eyes. 

(3) Slurred speech. 

(4) Unconsciousness. 

(5) Disheveled appearance. 

(6) Unsteadiness in walking and/or other physical activities. 

(7) Accident involving District property and/or during working 
hours. 

(8) Possession of alcohol and/or drugs during working hours. 

(9) Unusual or abnormal behavior. 

(10) Involvement in a verbal and/or physical altercation. 

(11) Tardiness and/or failure to attend work. 

(12) Information from a reliable person with personal knowledge. 
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District personnel who witness reasonable suspicion factors are 
 required to document their observations to create a record that there is 
 reasonable suspicion to require an employee to receive a drug and/or 
 alcohol test. Reasonable suspicion often involves multiple symptoms. 
 Personnel may not abuse this process. Personnel who are aware that 
 there are legitimate explanations for the indicia listed above and/or 
 that the indicia are very minor should not be seeking to have 
 employees subjected to drug and/or alcohol testing.  

Section 4. Sample Collection  

The collection and testing of the samples shall be performed only by a laboratory, a 
physician or a health care professional qualified and authorized to administer the 
test. The laboratory performing the test shall be one that is certified by the National 
Institute of Drug Abuse (NIDA).  

The laboratory used shall also be one whose procedures are periodically tested by 
NIDA where they analyze unknown samples sent to an independent party. The 
results of employee tests shall be made available to the Medical Review Physician. 

Collection of blood or urine samples shall be conducted in a manner which 
provides security for the sample and freedom from adulteration. Recognized strict 
chain of custody procedures must be followed for all samples as required by the 
NIDA. The Union and the District agree that security of the biological urine and 
blood samples is absolutely necessary; therefore, the District agrees that if the 
security of the sample is compromised in any way, any positive test shall be invalid 
and may not be used for any purpose. 

Blood or urine samples will be submitted as per NIDA standards.  

A split sample shall be reserved in all cases for an independent analysis in the 
event of a positive test result. All samples must be stored in a scientifically 
acceptable preservation manner as established by NIDA. All positive confirmed 
samples and related paperwork must be retained by the laboratory for at least six 
(6) months or for the duration of any grievance, disciplinary action or legal 
proceedings, whichever is longer. Employer retained samples will be stored in a 
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secure location. At the conclusion of this period, the paperwork and specimen shall 
be destroyed. 

Tests shall be conducted in a manner to ensure that an employee’s legal drug use 
and diet does not affect the test results. 

Section 5. Drug Testing  

The laboratory shall test for only the substances and within the limits for the initial 
and confirmation test as provided within NIDA standards. The initial test shall use 
an immunoassay which meets the requirements of the Food and Drug 
Administration for commercial distribution. The following initial cutoff levels 
shall be used when screening specimens to determine whether they are negative for 
these five drugs or classes of drugs: 

Marijuana metabolites 100 ng/ml 

Cocaine metabolites 300 ng/ml 

Opiate metabolites# 300 ng/ml 

Phencyclidine  25 ng/ml 

Amphetamines  1,000 ng/ml 

# If immunoassay is specific for free morphine, the initial test level is 25 ng/ml. 

If initial testing results are negative, testing shall be discontinued and all samples 
destroyed. Only specimens identified as positive on the initial test shall be 
confirmed using gas chromatography/mass spectrometry (GC/MS) techniques at 
the following listed cutoff values. 

Marijuana metabolites1 15 ng/ml 

Cocaine metabolites2 150 ng/ml 

Opiates:  

Morphine  300 ng/ml 

 Codeine  300 ng/ml 
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Phencyclidine  25ng/ml 

Amphetamines:  

Amphetamine 500 ng/ml 

Methamphetamine 500 ng/ml 

1 Delta-9-tetrahydrocannabinol-9-carboxylic acid 

2 Benzoylecgonine 

If confirmatory testing results are negative, all samples shall be destroyed.  

Section 6. Alcohol Testing 

A breathalyzer or similar test equipment shall be used to screen for alcohol use and 
if positive shall be confirmed by a blood alcohol test performed by the laboratory. 
The screening test shall be performed by an individual qualified through and 
utilizing equipment certified by the State of California. An initial positive alcohol 
level shall be .04 grams per 210 L. of breath. If initial testing results are positive, 
the test shall be confirmed using a blood alcohol level. Sampling handling 
procedures, as detailed in Section 4, shall apply. A positive blood alcohol level 
shall be .04 grams per 100 ml of blood. The District may allege that an employee’s 
blood alcohol level was at a higher level at the time it determined it had reasonable 
suspicion based on the employee’s blood alcohol level at the time of testing 
compared to when the District first detected reasonable suspicion.  

Section 7.  Medications 

Some medications can be addictive and/or impair an employee’s ability to work. 
Employees may not be under the influence of medications at work that impair their 
ability to safely or capably perform their job duties. Employees who use 
prescription medications should inform the District of any drug with a warning 
sticker on the container that could affect the employee’s ability to safely and/or 
capably perform their job duties. The District will then have to determine if the 
employee can perform their normal duties, are only eligible to perform alternative 
duties or must be absent from work while using the medication. 
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Section 8. Medical Review Physician 

The Medical Review Physician shall be chosen and agreed upon between the 
Union and the District and must be a licensed physician with a knowledge of 
substance abuse disorders. 

The Medical Review Physician shall be familiar with the characteristics of drug 
tests (sensitivity, specificity, and predictive value), the laboratories running the 
tests and the medical conditions and work exposures of the employees. The role of 
the Medical Review Physician will be to review and interpret the positive test 
results. The Medical Review Physician must examine alternate medical 
explanations for any positive test results. This action shall include conducting a 
medical interview with the affected employee, review of the employee’s medical 
history and review of any of the relevant biomedical factors. The Medical Review 
Physician must review all medical records made available by the tested employee 
when a confirmed positive test could have resulted from legally prescribed 
medication. 

Section 9. Laboratory Results 

The laboratory will advise only the employee and the Medical Review Physician of 
any positive results. The results of a positive drug or alcohol test can only be 
released to the District by the Medical Review Physician once he/she has 
completed his/her review and analysis of the laboratory’s test. The District will 
keep the results confidential unless required by law and shall not release the results 
to the general public. 

Section 10. Testing Program Costs 

The District shall pay for all costs involving drug and alcohol testing as well as the 
expenses involved of the Medical Review Physician. The District shall also 
reimburse each employee for their time and expenses, including travel incurred, 
involved in the testing procedure. 

Section 11. Rehabilitation Program 

Any employee who tests positive for drugs or alcohol, shall be medically 
evaluated, counseled and referred for rehabilitation as recommended by the EAP 
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Counselor. (The EAP Program selected for use in conjunction with this policy will 
be one selected by the District.) An employee may also bypass the EAP Program to 
be immediately admitted to a rehabilitation program. Employees who successfully 
complete a rehabilitation program will be re-tested once every quarter for the 
following twenty-four months and/or upon reasonable suspicion at any time.  

If an employee, subject to re-testing, tests positive during the twenty-four (24) 
month period, they shall be subject to disciplinary action as per District Rules and 
Regulations and/or Memorandum of Understanding. Any employee testing positive 
during the twenty-four (24) month period shall be re-evaluated by the E.A.P. 
counselor to determine if the employee requires additional counseling and/or 
treatment. The employee must participate in any additional rehabilitation and/or 
counseling as directed by the E.A.P. counselor. Subsequent to completion of 
additional counseling and/or treatment, the employee will again be subject to 
quarterly re-testing for a twenty-four (24) month period and reasonable suspicion 
testing. If an employee tests positive during this subsequent twenty-four (24) 
month period, the employee will likely be subject to discipline as per the 
Department Rules and Regulations and/or Memorandum of Understanding. 

An employee may voluntarily contact the EAP Counselor and/or may voluntarily 
enter rehabilitation without having previously tested positive. Employees who 
enter a rehabilitation program on their own initiative shall not be subject to re-
testing as outlined above unless there is documented reasonable suspicion that the 
employee is under the influence of drugs and/or alcohol on duty. Employees 
covered by this policy will be allowed to use their accrued and earned annual leave 
and/or sick leave for the necessary time off involved in the rehabilitation program.  

Section 12. Duty assignment after treatment  

Once an employee successfully completes rehabilitation, they shall be returned to 
their regular duty assignment if otherwise qualified to do so. 

Section 13. Right of Appeal 

The employee has the right to challenge the results of the drug or alcohol tests and 
any discipline imposed pursuant to the grievance procedure in the MOU. 
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Section 14. Discipline 

An employee who refuses to immediately submit to a reasonable suspicion drug 
and/or alcohol test(s) will be deemed to have violated this policy and will also be 
insubordinate. Violation of this policy and/or insubordination might subject the 
employee to disciplinary action up to and including employment termination. 

No disciplinary action will be taken against an employee unless 1) the employee 
refuses the opportunity for rehabilitation, 2) has engaged in criminal activity 
related to substance use, 3) fails to complete a rehabilitation program successfully, 
4) again tests positive for drugs after within two (2) years of completing an 
appropriate rehabilitation program or 5) the District determines that there are 
extenuating circumstances that justify disciplinary action. 

Section 15. Changes in Testing Procedures: The parties recognize that over time 
there may be improvements in the technology of testing procedure which provide 
for more accurate testing. In that event, the parties will bargain in good faith 
whether to amend this procedure to include such improvements. 

  



9 
 

MARINWOOD COMMUNITY SERVICES DISTRICT 

CONSENT AND RELEASE FORM 

FOR DRUG/ALCOHOL TEST PROGRAM 

I acknowledge that I have received a copy of, have been duly informed, and 
understand the District’s drug and alcohol testing policy and procedures. I have 
been provided with information concerning the impact of the use of alcohol and 
drugs on job performance. In addition, I have been informed on how the tests are 
conducted, what the test can determine and the consequence of testing positive for 
drug use. 

I have been informed of the District’s Employee Assistance Program. I understand 
that if I voluntarily come forward and ask for assistance to deal with a drug or 
alcohol problem through the Employee Assistance Program, that I will not be 
disciplined by the Employer. 

I understand how drug/alcohol tests are collected and further understand that these 
are medical tests that are conducted under the auspice of a Medical Review 
Physician. I understand that the Medical Review Physician will review and 
interpret any positive test results, and that I will have an opportunity to be 
interviewed by the Medical Review Physician to review my status, my medical 
history and any relevant biomedical factors prior to the District being informed 
whether I passed or failed the test. 

I understand that a confirmed positive drug or alcohol test result might result in my 
referral to the District’s Employee Assistance Program and that I might be invited 
to complete a rehabilitation program. I may be subject to disciplinary action as a 
result of the drug or alcohol test. I understand that such disciplinary action, as 
described herein, may include dismissal from the Marinwood Community Services 
District. 

Printed or Typed Name of Employee 

Signature of Employee 

Date 

























































 

 

FIREFIGHTER 

 

Firefighters are responsible for the protection of life and property through 
firefighting activities, emergency medical services, fire prevention and 
Community Fire Servicing.  A major portion of firefighters work involves 
participating in inspection activities, supervised drills and training, and 

routine maintenance of equipment, apparatus and stations.  Work at 
incident scenes and the fire station is normally performed under the 
supervision of a fire captain. 
 
Qualifications 
 

• Minimum of 18 years of age. 

• Proof of US Citizenship. 
Training 

• Valid High School Diploma or GED 

• Possession of valid State of California Driver’s License 

• Completion of a California State Board of Fire Service  
Firefighter I 

• Possession of a current EMT -1 Certificate (or EMT-Paramedic) 

• Possession of a current AHA CPR for the Healthcare Provdier 
Card 

• Confined Space Rescue – Awareness (7 Hrs) 

• Hazardous Materials First Responder – Operational (16 Hrs) 

• ICS – 200 Basic Incident Command (SEMS Equivalent) 

• FSTEP Auto Extraction (16 Hrs) 

• CICCS / NWCG S130 – Wildland Firefighter Type II 

• CICCS / S190 – Intro. to Wildland Fire Behavior 

• CICCS / NWCG S131 – Advanced Firefighter / Squad Boss 
 
Within Six (6) Months of Hire 

 

• California Department of Motor Vehicle Class “B” Permit, 
Firefighters Restricted Drivers License with the Tank and Air 
Brakes Endorsements. 

• SIDS, Blood Borne Pathogen, and START Triage Training 

• Marin County / San Rafael EMT- Defibrillator Program. 
 
Within One (1) Year of Hire 
 

• Completion of The Marin County Fire Department Wildland 
Academy 

• Completion of the CPF/JAC Terrorism Consequence 
Management course 



 

 

 
Examination 

 
The evaluation for the position of firefighter consists of the following: 

• Written examination 

• Physical agility 

• Oral Interviews (Peer and Chief’s Interviews) 

• Review of California Driving Record and LIVESCAN Application. 

• Pre-employment medical exam and drug screening test 
 

Interview 
 
Applicants who have successfully completed the examination process will 

be placed on an “Eligibility List.”  The Department utilizes the firefighter 
eligibility list to schedule applicants for pre-employment interviews. 
 
Note: Current Marinwood Volunteer Firefighters in good standing, with a 

minimum of 6 months in the department at the time of application will 
receive an additional 2.5 points applied to the Oral Interview test score. 
 
Preparation 
 
Applicants for the position of firefighter should be able to read and 

comprehend material encountered at grade level 14.  In addition, 

beginning a regular physical conditioning program in advance greatly 
improves performance on the physical agility test. 
 
Probationary Period 
 

• On year with Six (6) month evaluations. 

• Six month manipulative test 

• Twelve month final written exam, manipulative exam and 
evaluation 

 
 



 

 

FIREFIGHTER/PARAMEDIC 

 
Firefighter/Paramedics are responsible for the protection of life and property 
through firefighting activities, emergency medical services, fire prevention and 

Community Fire Servicing.  A major portion of their work involves participating 
in inspection activities, supervised drills and training, and routine 

maintenance of equipment, apparatus and stations.  Work at incident scenes 
and the fire station is normally performed under the supervision of a fire 
captain. 

 
Qualifications 
 

• Minimum of 18 years of age. 

• Proof of US Citizenship. 
Training 

• Valid High School Diploma or GED 

• Possession of valid State of California Driver’s License 

• Completion of a California State Board of Fire Service Firefighter I. 

• Possession of a current EMT -1 Certificate (or EMT-Paramedic) 

• Possession of a current AHA CPR for the Healthcare Provider Card 

• Confined Space Rescue – Awareness (7 Hrs) 

• Hazardous Materials First Responder – Operational (16 Hrs) 

• ICS - 200 Basic Incident Command (SEMS Equivalent)  

• FSTEP Auto Extrication (16 Hrs) 

• CICCS / NWCG S130 – Wildland Firefighter Type II 

• CICCS / NWCG S190 – Intro. To Wildland Fire Behavior 

• CICCS / NWCG S131 – Advanced Firefighter / Squad Boss 

• NAEMT National Registry Paramedic Certification 

• California State Paramedic Certification (P Card) 

• Must be able to become accredited with the Marin EMS Agency within 
6 months of hire and prior to working in ALS Capacity. 

• AHA Advanced Cardiac Life Support (ACLS) 
 
Desirable 

• Minimum of One (1) year experience working as a Paramedic 

• Either:  Pre-hospital Trauma Life Support (PHTLS) or International 
Trauma Life Support (ITLS) 

• Either:  Pediatric Advanced Life Support (PALS) or Pediatric Education 
for Pre-hospital Providers (PEPP) 

 

Within Six (6) Months of Hire 

• California Department of Motor Vehicles Class “B” License or DMV DL 
88 Endorsement Card or Firefighter Endorsement on DMV H6 Driving 
Record 



 

 

• SIDS, Blood Borne Pathogen, and START Triage Training 

• Marin County / San Rafael EMT- Defibrillator Program. 
 

Within One (1) Year of Hire 
 

• Completion of The Marin County Fire Department Wildland Academy 

• Completion of the CPF/JAC Terrorism Consequence Management 
course 

 
Examination 

The evaluation for the position of firefighter consists of the following: 

• Written examination or FCTC Card 

• Valid CPAT Card 

• Oral interviews (Peer and Chief’s Interviews) 

• Paramedic Skills Assessment Center 

• Background Investigation and Psychological evaluation 

• Review of California Driving Record and LIVESCAN Application. 

• Pre-employment medical exam and drug screening test 
 
Interview 
Applicants who have successfully completed the examination process will be 

placed on an “Eligibility List.”  The Department utilizes the firefighter 
paramedic eligibility list to schedule applicants for pre-employment interviews. 

 
Note: Current Marinwood Volunteer Firefighters in good standing, with a 
minimum of 6 months in the department at the time of application will receive 

an additional 2.5 points applied to the Oral Interview test score. 
 
Preparation 

Applicants for the position of firefighter paramedic should be able to read and 
comprehend material encountered at grade level 14.  In addition, beginning a 

regular physical conditioning program in advance greatly improves 
performance on the physical agility test. 
 

Probationary Period 

• One year with Six (6) month evaluations.   

• Six month manipulative test 

• Twelve month final written exam, manipulative exam and evaluation 



 

 

ACTING ENGINEER 

 

The acting engineer is responsible for the operation and maintenance of 
fire apparatus and related equipment. 
 
The acting engineer must be a skilled driver, capable of driving fire 

apparatus under normal traffic conditions, as well as when responding 
Code Three to emergency incidents.  Acting Engineers must be familiar 
with the traffic laws and regulations of the State of California, as well as 
driving rules and operational procedures of the Marinwood Fire 
Department.  Area familiarization is essential for the Acting Engineers 
response areas. 

 
Acting engineers may be assigned to engine companies, or support 
equipment.  In addition to maintaining and operating fire apparatus, 
engineers are required to operate and perform routine checks and minor 
maintenance on a variety of small power tools. 
 

 
Qualifications 
 

• Meet or exceed all qualifications for the position of Firefighter 

• Candidates for the position of Acting Engineer are required to 

have Six (6) months of paid experience with Marinwood Fire 
Department. 

• California Department of Motor Vehicle Class “B” License, 
Firefighters Restricted Drivers License with the Tank and Air 
Brakes Endorsements. 

• Internally Certified as an Engineer with the Marinwood Fire 
Department. 

• Successful Evaluation of safe Driving during 25 Code Three 
Calls. 

• Code 3 Driving / Emergency Vehicle Operators Course. 

• Off Road Driving Course 

 
Desirable: 
 

• CFSTES Driver / Operator 1A 

• CFSTES Driver / Operator 1B 

• State Board of Fire Services Driver / Operator 1 
 
 



 

 

FIRE ENGINEER 

 

The fire engineer is responsible for the operation and maintenance of fire 
apparatus and related equipment. 
 
The fire engineer must be a skilled driver, capable of driving fire 

apparatus under normal traffic conditions, as well as when responding 
Code Three to emergency incidents.  Engineers must be familiar with the 
traffic laws and regulations of the State of California, as well as driving 
rules and operational procedures of the Marinwood Fire Department.  
Area familiarization is essential for the Engineers response areas. 
 

Fire engineers may be assigned to engine companies, or support 
equipment.  In addition to maintaining and operating fire apparatus, 
engineers are required to operate and perform routine checks and minor 
maintenance on a variety of small power tools. 
 
The fire engineer may be required to act out-of-classification as a 

company officer (see Acting Captain requirements).  They must be able to 
direct company members in the performance of departmental programs 
until relieved by a ranking officer.  
 
Qualifications 

 

• Meet or exceed all qualifications for the position of Firefighter 

• Candidates for the position of Fire Engineer are required to have 
one and one half years (18 months) of paid experience with 

Marinwood Fire Department.  Minimum of Six (6) months as an 
Acting Engineer. 

• California Department of Motor Vehicle Class “B” License, 
Firefighters Restricted Drivers License with the Tank and Air 
Brakes Endorsements. 

• Internally Certified as an Engineer with the Marinwood Fire 
Department. 

• CFSTES Driver / Operator 1A 

• CFSTES Driver / Operator 1B 

• State Board of Fire Services Driver / Operator 1 

• Code 3 Driving / Emergency Vehicle Operators Course. 

• Off Road Driving Course 
 
 
 



 

 

 

 
Examination 
 

A total personnel assessment technique may be utilized to competitively 
evaluate each candidate.  A minimum score of 75% or higher on each 
portion will place the candidate on the eligibility list.   
 
 
The examination of the engineer will consist of the following: 

 

• Written examination 

• Skills Evaluation 

• Oral Interview 

• Assessment Center Process 
 
 
Preparation 
 
Candidates for fire engineer are encouraged to enroll and complate the 
following courses: 

 

• Fire Hydraulics 

• Fire Apparatus and Equipment 

• Supervisory and Company Operations 

• Pump Operation 
 

Candidates for fire engineer should prepare for the position by operating 
apparatus under non-emergency conditions as frequently as possible.  
Occasional acting roles will provide additional experience under Code 
Three conditions. 
 

 



 

 

ACTING CAPTAIN 

 

The Acting Captain is an out of classification title the  first level of 
supervision.  Acting Captains are responsible for carrying out the 
objectives of the organization.  Acting Captains must ensure their 
individual units are able to provide quality service to the public in fire 

suppression, fire prevention, emergency medical services and public 
education.  This responsibility requires the ability to manage all 
department programs at the company level.  To accomplish their duties, 
Acting Captains must have the ability to interact effectively with the 
members of their company, department managers, and the general 
public. 

 
All Acting Captains should have strong leadership and communication 
skills, and possess the ability to plan and supervise work and manage 
schedules. 
 
Qualifications 

 

• Three (3) years full time experience with the Marinwood Fire 
Department. 

• Minimum of One (1) year as an Acting Engineer in the 
Marinwood Fire Department. 

• Meets or exceeds all qualifications for the ranks of Firefighter 
and Engineer. 

• Hazardous Materials First Responder – Incident Command (or 
CFSTES Fire Command 1B prior to 1998) 

• CFSTES Fire Command 1A 

• CFSTES Fire Command 1B 

• CFSTES Management 1 

• ICS – 300 Intermediate Incident Command (SEMS Equivalent) 

• CICCS / NWCG S230 Crew Boss 

• CICCS / NWCG S231 Engine Boss 

• CICCS / NWCG S290 Intermediate Fire Behavior 

• CICCS / NWCG S205 / 215 Fire Operations in the Urban 
Interface 

• Successful Completion of Ten (10) Evaluated Shifts under the 
supervision of a Fire Captain 

 
 
 



 

 

Desirable 

 

• Fire Officer Certification. 

• CICCS / NWCG S212 Power Saws 

• CICCS / NWCG S234 Firing Operations 

• CICCS / NWCG S270 Basic Air Operations 

• 30 Unit Certificate in Fire Technology or an AS Degree 
 
 

 



 

 

FIRE CAPTAIN 

 

The fire captain is the first level of supervision.  Captains are responsible 
for carrying out the objectives of the organization.  Captains must ensure 
their individual units are able to provide quality service to the public in 
fire suppression, fire prevention, emergency medical services and public 

education.  This responsibility requires the ability to manage all 
department programs at the company level.  To accomplish their duties, 
fire captains must have the ability to interact effectively with the 
members of their company, department managers, and the general 
public. 
 

Candidates for fire captain must have a good working knowledge of 
incident command system, firefighting tactics and strategies, emergency 
medical service operations and hazardous materials.  As company 
officers, fire captains are responsible for assuming command of incident 
scenes until relieved by a command officer. 
 

All fire captains should have strong leadership and communication 
skills, and possess the ability to plan and supervise work and manage 
schedules. 
 
Qualifications 

 

• Four (4) years full time experience with the Marinwood Fire 
Department. 

• Minimum of One (1) year as an Acting Captain in the Marinwood 
Fire Department. 

• Meets or exceeds all qualifications for the ranks of Firefighter 
and Engineer. 

• State Board Of Fire Services Firefighter II Certification. 

• State Board Of Fire Services Fire Officer Certification. 

• Hazardous Materials First Responder – Incident Command (or 
CFSTES Fire Command 1B prior to 1998). 

• Rescue Systems 1 

• CICCS / NWCG S230 Crew Boss 

• CICCS / NWCG S231 Engine Boss 

• CICCS / NWCG S290 Intermediate Fire Behavior 

• CICCS / NWCG S205 / 215 Fire Operations in the Urban 
Interface 

 



 

 

Desirable 

 

• CICCS / NWCG S212 Power Saws 

• CICCS / NWCG S234 Firing Operations 

• CICCS / NWCG S270 Basic Air Operations 

• 30 Unit Certificate in Fire Technology or an AS Degree 
 
Examination 
 

A total personnel assessment technique may be utilized to competitively 
evaluate each candidate.  A minimum score of 75% or higher on each 
portion will place the candidate on the eligibility list.  Promotion from the 

eligibility list will include a staff evaluation as a recommendation to the 
Fire Chief. 
 

The examination process for fire captain will contain the following: 
 

• Written examination 

• Oral interviews (Peer Review) 

• Chiefs Interview 

• Assessment Center process 
 
Preparation 

 
Education 
 
Suggested courses for candidate applying to Fire Captain are: 

 

• Instructional Methodology 

• Managing Organizational Behavior 

• Time Management 

• Human Resource Management 

• Fire Officer Series 

• Firefighting Tactics and Strategy 

• Technical Writing 

• Hazardous Materials 

• Fire Prevention Techniques 

• Fire Investigation 
 
These courses provide the base of technical knowledge that is required of 
a fire captain. 



 

 

Experience 

 
Candidates for fire captain should begin to prepare for a supervisory 
position early in their careers.  Active participation in all Department 

programs as a firefighter, paramedic, fire engineer or fire inspector 
provides firsthand knowledge of the duties that a fire captain is 
responsible for supervising. 
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